COVER LETTER FOR WEDDING CONTRACTS
4504 W. Claredda Court

Peoria, IL 61615

   Thank you very much for selecting me for your entertainment for your wedding reception. I will help you to make it a special day that is both classy and fun. I need the following information from you. Please return a copy of the contract now and return this completed form when it is closer to your wedding reception.

1. Please sign and return one copy of the enclosed contracts with your deposit check within seven business days. Please keep the other signed copy for your files. Complete and return the other form when it is closer to your event.
2. I will need four 8-foot tables for my disc jockey equipment or at least three. Please arrange. Let me know if that is a problem.

I look forward to being a part of your special day and appreciate your confidence and selection of my services. Thank you for asking me to provide the entertainment. I will work with you to ensure your wedding reception has the type of music played you desire and that the reception has the overall tone you desire.
If any information on the contract is incorrect, please correct it. Please contact me if you have any questions.

When it becomes closer to your event, we will need to discuss your music selections and any special things you want done.

My e-mail is dbakephs@yahoo.com if you wish to send any attachments or send me any questions you might have.

Some information I will need from you

1) An AGENDA that includes times things will take place

a) Time of wedding ceremony.

b) Time guests will start arriving at reception

c) Arrival of wedding party

d) Order of events such as cake cutting, tossing of bouquet, toasts, first dance, etc

2) Expected arrival of wedding party with a complete list of all members of the wedding party that you will have me introduce in the proper order with phonetic pronunciations of any difficult names. Please e-mail or mail me a completed agenda and copy of wedding party.
List song (s) you want for the introduction of the wedding party and include artist’s names

Ushers Names:

Flower Girl:

Ring Bearer:

Names of Bride’s Parents:

Names of Groom’s Parents:

Bridesmaids:                      Escorted by                                                             Groomsmen:

Maid of Honor or Matron of Honor________________________________________

(Circle one)

Best Man_______________________________________________

Bride and Groom: State exactly how you wish to be introduced:

Toasts: Who will give and in what order. Will special beverages be provided for all guests or just members of the wedding party? Please provide a house microphone for the head table or discuss this issue with me. If a buffet, please arrange for the catering staff to release tables. I will announce that procedure to keep the event orderly.

Name of Person saying Prayer (if one is given) ____________________________________________________

Music selected for Bouquet Toss___________________________________________

Music for Garter Toss________________________________________________

Special Music: List song and artist. I have over 4,000 CDs and will have most songs, but you may have to provide me a burned CD or the actual CD for some songs, depending on your selections.
BRIDE and GROOM First Dance Music___________________________________

Father and Daughter (Bride) Dance Music____________________________________

GROOM-MOTHER Dance Music___________________________________________
WEDDING PARTY Dance Music___________________________________________

ANY OTHER SPECIAL DANCES WITH SONG SELECTIONS:

MONEY DANCE (Yes or NO). Any special music selections?

Please attach any songs you definitely want played at your reception.

Please include any songs you definitely DO NOT want played at your reception

Please List Any Special songs (I can do an ANNIVERSARY DANCE, etc)

CLOSING SONG______________________________________________

Note: I will take requests from the reception crowd but will not play any song on your DO NOT PLAY list unless you honor that request.

I have over 4,000 CDs but will accept burned CDs and actual CDs from you for any obscure music that I may not have. Music can be viewed on our website at www.donbakerdiscjockey.com. 
List Any Color Scheme Used for Reception Hall Decorations and/or Bridesmaids dress colors

Sincerely yours,
Don Baker

Phone (309) 693-3095; cell phone: (309) 682-3190

E-mail: dbakerphs@yahoo.com.

